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ALTA CALIFORNIA

ELEMENTARY SCHOOL

“Home of the Golden Eagles”
SAFETY ASSIGNMENTS

The following is the list of safety assignments for the 2020-2021 school year.  In any emergency, the safety and security of our students is the top priority.  If there is some compelling reason why you cannot report to your assignment on the day of a drill or a real emergency, please alert the incident command center right away.

Members of Search and Rescue, the procedure is as follows: 

· First, ensure that your students are safely in their line-up area, and accounted for.  
· All students who have medical conditions or require daily medication at school are to be escorted to first aid.

· Then, alert the closest teacher to the fact that you are going to your assignment, and ask him/her to monitor your students while you are away.  
· Assure your students that you will return soon, and then report to your meeting location.

If you are not listed under an emergency assignment, the expectation is that you will stay with your students at all times, and help to monitor nearby classes whose teachers may be on a safety assignment.

Emergency Quick Check 
REMEMBER TO:

(- check off if necessary 

	
	Take attendance cards 

	
	Take emergency kit (backpacks and emergency packet)

	
	Take fire extinguisher (if you have one assigned to your room)

	
	Have students bring sweaters and/or jackets

	
	Take port-a-potties

	
	Turn off lights

	
	Close door


Please send a monitor with the fire extinguisher and Emergency reporting form to the Incident Command Center (ICC).
ALTA CALIFORNIA

ELEMENTARY SCHOOL

“Home of the Golden Eagles”
Safety Assignments
	Incident Command

Oversight of emergency situation
Outdoor Meeting Location: Center of assembly area

Indoor Meeting Location: MPR Stage

Incident Commander: Mr. Benitez, Principal
Back-up Incident Commander: Ms. Victorio, Assistant Principal
Agency Liaison: Mr. Frias, Coordinator
Back-up Agency Liason: Mr. G. Fuentes, APEIS
Public Information Officer: Mr. Benitez, Principal
Back-up Public Information Officer: Ms. Victorio, Assistant Principal
	Search & Rescue

Perform Search & Rescue Operations

Outdoor Meeting Location: By Safety Bin

Indoor Meeting Location: East door of MPR

          Team 1 (1st Floor - Student Building)     Team 2 (2nd Floor / Parking)
1. Ms. Quezada, Teacher                        1.    Mr. Gunter, Teacher
2. Mr. Argote, Teacher                           2.    Mr. Garcia, Teacher
3. Mr. Acevedo, Teacher                         3.    Mr. Moreno, Teacher

	Assembly Area Team

Ensures safe evacuation and accounting of all students and staff

Outdoor Meeting Location: Center of yard, between line-up areas

Indoor Meeting Location: MPR Stage

Leader: Mr. Benitez
Alternate: Ms. Victorio
Member: Mr. Frias

	Search & Rescue

Perform Search & Rescue Operations

Outdoor Meeting Location: By Safety Bin, 

Indoor Meeting Location: East door of MPR

            Team 3 (Kinder Area)               Team 4 (Main Office / MPR)
1. Mr. Fuentes, Teacher           1.     Mr. Tang, Teacher


2. Ms. Casillas, Teacher           2.     Ms. Bonilla, Coordinator
3. Teaching Assistant               3.     Teaching Assistant

	First Aid/Medical Team

First aid supplies are available and administered
Outdoor Meeting Location: behind handball walls

Indoor Meeting Location: Library

Leader: Ms. Malabanan, School Nurse

Alternate: Ms. Brown, Supervision Aid
Member: Ms. Schramling, Teacher

	Security/Utilities Team

Ensures site security of the school site
Outdoor Meeting Location: Command Center

Indoor Meeting Location: MPR Stage

Leader: Mr. Frias, Coordinator
Member:  Mr. Tang, Teacher


	Psychological First Aid Team

Provides psychological counseling

Outdoor Meeting Location: Grass Field

Indoor Meeting Location: Cafeteria

Leader: Ms. Esparza, School Psychologist

Alternate: Ms. Espinoza, Teacher
Member: Ms. Lowe, Teacher

	Supply/Equipment Team

Ensures adequate supplies and equipment

Outdoor Meeting Location: Command Center

Indoor Meeting Location: MPR Stage

Leader: Mr. Garcia, Teacher
Alternate: Ms. Marron, Teacher


	Request Gate Team

Responsibility: Processes requests for student pick-up

Outdoor Meeting Location: Kester Gate by basketball courts

Indoor Meeting Location: N/A

Leader: Ms. Skaife, Supervision Aid
Member: Ms. Keossian, Parent Center Representative

	Fire Suppression/HazMat Team

Extinguishes fires and evaluates chemical spills
Outdoor Meeting Location: Command Center

Indoor Meeting Location: MPR Stage

Leader: Mr. Hernandez, Planet Manager
Alternate: Mr. G. Fuentes, APEIS
Member: Mr. Garcia, Teacher


	Reunion Gate Team

 Reunites parents or guardians at Reunion Gate

Outdoor Meeting Location: Large Double Gate by Parking Entrance

Leader: Ms. Miranda, SAA

Member: Teaching Assistant

	



